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Person Specification – Recruitment Specialist
	
	Essential
	Desirable

	Qualification
	Good level of numeracy;

educated to GCSE level or equivalent including

English & Maths.
Working towards CIPD

qualification.

	Relevant HR Management qualification 



	Experience 
	Resourcing experience gained in a reputable fast moving organisation.

Knowledge of a variety of relevant legislation, best practice recruitment and selection techniques, and how different selection methods can be used to effectively assess suitability.

Experience of working with a Sponsorship Licence and recruiting non-EEA candidates 

Experience with candidate experience and full end to end recruitment management

Experience of using a range of effective candidate attraction methods for different roles and of working creatively to source suitable candidates for vacancies which are challenging to fill.
Demonstrable track record in delivering high volume recruitment campaigns  

Experience of working independently and self-motivating. 

An understanding of and commitment to Diversity & Equality


	Resourcing experience gained ideally within a Health Care organisation
Experience of implementing an Applicant Tracking System



	General Aptitude
	Ability to build effective and credible relationships both internally and externally

Highly effective communicator
Excellent IT skills, particularly

Microsoft and Excel skills with

the ability to produce reports present information in forms, tables, and spreadsheets.
Excellent creative and problem solving skills 
Ability to work methodically

taking responsibility for own

work and to work as part of a team. 
 
	

	Personal Qualities
	Driven to achieve continuous improvement.
This role requires frequent travel to care homes across the organisation
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